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Rotary Club of Cambridge 
Foundation Application Coversheet
1.
Name of organization

2.
Address

3.
Phone

4.
e-mail

5.
Contact & Phone & e-mail if different

6.
Name of Project

7.
Brief Description (1 - 3 lines)

8.
Amount Requested of Foundation

Note:  Please be sure to provide all information and supporting documents required per the Foundation Giving Checklist
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Rotary Club of Cambridge 
Foundation Giving Checklist

To be complete your Donation Proposal should include the following information in order stated:

1.
Donation Proposal Coversheet. All items must be completed.

2.
Brief History of the Organization, with overview of present programs and 
activities.

3.
Statement Authorizing the Donation Request and agreeing to carry out the project 
if funded from the Organization’s board.

4.
Copy of your Internal Revenue Service letter stating your organization is a 
qualified charity or tax-exempt entity.


5.
Description of the problem or need to be met by the project.

6.
Detailed Description of the Project, including:


*
Measurable Objectives


*
Strategies


*
Defining the community or population to be served


*
Timetable

7.
Detailed Project Budget and budget narrative including:


*
Income sources and Expenditures

*
List of other requests for funding

8.
Most recent Audited Financial Statement, if applicable.

9.
Plan for continuing the project once our Foundation donation ends.

10.
Plan for evaluating the project.

11.
Supporting materials including:


*
Letters recommending the project.


*
Reports, brochures etc, if any.

Applicants should submit an original and two copies of the completed proposal.

Notice: One request per year per organization.
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